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Overview

Introduction

Consistent with Section 4.1.6 of Notice of Funding Availability #003, the Office is issuing this Grants
Management Policies and Procedures Guide, which may be updated from time to time, and which guide
will describe the financial, oversight, and administrative requirements, policies, and procedures the Office
will require Grantee’s to follow in the Office’s administration of CARES Act Requirements. The primary
purpose of this guide is to assist grant recipients in navigating Project verification, reporting, claims, and
other administrative processes in a manner that will facilitate the Office’s compliance with CARES ACT
Requirements, and to develop, implement, and maintain meaningful grant oversight and coordination for
the Office of the Chief Information Officer (OCIO) and its awardees. This Management Policies and
Procedures Guide is considered a contractual obligation of Grantee.

Key Provisions for Federal Grants Management

The Empower Rural lowa Emergency Broadband Expansion Program is funded through the Coronavirus
Relief Fund CFDA Number 21.019. Schedule A, entitled Federal Funding - Required Provisions, of the
grant agreement generally contains the federally required provisions and requirements with which
grantee is expected to comply. This Management Policies and Procedures Guide identifies key
requirements, and generally outlines the manner in which the Office intends to coordinate and monitor
compliance with these key requirements.

Registering on the SAM.gov

State agencies are responsible for reporting sub-recipient award data when federal funds are used and
the total award amount (based on initial award or sum total of initial award and subsequent
amendments) is equal to or greater than $50,000 (threshold required by U.S. Department of the
Treasury). Grant recipients meeting the threshold above are required to register on the federal System
for Award Management, sam.gov. Below is information available on the Federal Service Desk, fsd.gov,
regarding how to register on SAM, and the information required to register:

e How do | register a new entity in SAM?

e What information do | need to register my entity in SAM?

e How do | update my entity's existing SAM registration?

2|32



In addition to any additional or more restrictive terms in the grant agreement, the following key 2 C.F.R.
requirements apply to this grant funding:

e Internal Controls, 2 C.F.R. § 200.303

(0]

Subrecipients are responsible for establishing and maintaining effective internal controls
that provide assurances that the project is managed in compliance with the applicable
federal statutes, regulations, and the terms and conditions of the federal award.
Examples of these include:

e Written policies and procedures for who can approve grant spending,
how labor is recorded and charged to the project, and procedures for
purchasing goods and services.

e Adequate monitoring to ensure charges to the grant are reasonable,
allocable, and not limited or excluded by federal cost principles.

e Reconciliations such as your organization taking a physical inventory of
property purchased with federal funds?

e The segregation of duties, such as having different people recording
transactions, authorizing transactions, and having custody of the assets.

e Documentation that supports the expenditure of project funding such
as:

0 Receipts that have enough detail to determine if the costs are
allowable.

0 Timecards or time reporting records showing what grants and
other activities the employee spent their time on.

® Monitoring, and management are subject to the requirements in the Uniform Guidance as
applicable to federal financial assistance 2 C.F.R. § 200.330 through 200.332.

(0]

OCIO will monitor by reviewing financial information and project completion materials
submitted through the claims process. The Office reserves the right to monitor
subrecipient performance through site visits.

e Subpart F, Audit Requirements, as applicable

(0]

Nonprofit and local government subrecipients that expend $750,000 or more in a year
in federal awards (from all sources) shall have a single audit conducted for that year in
accordance with the provisions of the OMNI Circular, OMB Uniform Guidance:
Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards at 2 C.F.R. 200. A copy of the final audit report shall be submitted to the Office
if either the schedule of findings and questioned costs or the summary schedule of prior
audit findings includes any audit findings related to federal awards provided by the
Office. The audit report, if required, shall include a schedule of the prior year’s
guestioned costs (to the extent applicable), along with a response to the current status
of the prior year’s questioned costs. Copies of all management letters written as a result
of the audit shall also be forwarded to the Office within one (1) month of the time of
receipt by the Grantee accompanied by an action plan, if applicable, for each. Grantee
shall provide the Office with a copy of any written audit findings or reports, whether in
draft or final form, required to be submitted to the Office per the criteria above within
two (2) Business Days following receipt by the Grantee. If an audit report is not required
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to be submitted per the criteria above, the subrecipient must provide written
notification to the Office that the required audit was conducted in accordance with
Government Auditing Standards and that neither the schedule of findings and
guestioned costs nor the summary schedule of prior audit findings includes any audit
findings related to federal awards provided by the Office. See the OMNI Circular, Section
200.330, Subrecipient and Contractor Determinations for a discussion of subrecipient
versus contractor (vendor) relationships.

0 These audit requirements do not generally apply to a for-profit business; however, the
Office remains responsible for ensuring compliance with the Agreement and CARES Act
Requirements through the implementation of audit and monitoring controls pursuant to
2 C.F.R. 200.501(h).

The Following Federal CARES Act Requirements that Apply to this Funding:

Sub-recipients shall maintain and make available to the Treasury OIG upon request all
documents and financial records sufficient to establish compliance with subsection 601 (d) of
the Social Security Act, as amended (42 U.S.C. 801(d), which may include:
0 A general ledger or unique identifier used to account for:
* The recipient of Coronavirus Relief Fund payments and;
* The disbursement from such payments to meet eligible expenses of the
Empower Rural lowa Emergency Broadband Expansion Program.
O Budget records from 2019 and 2020;
0 Payroll, time records, human resource records to support costs incurred for payroll
expenses related to grant.
0 Receipts of purchases made related to implementing the awarded project.
0 All documentation related to contracts entered into using Coronavirus Relief Fund
payments and all documents related to such contracts.
0 All documentation of reports, audits, and other monitoring of contractors.

Federal Funding Accountability and Transparency Act (FFATA). Upon request of the awarding
state agency, the sub recipient shall provide their DUNS number, and submit information
related to highly compensated officers information when:
0 In preceding fiscal year, federal funds made up more than 80% of gross annual revenue;
0 In preceding fiscal year, their organization received more than $25 million annual gross
revenue in federal funds; and
0 The compensation of the senior executives in their organization (including parent
organization, all branches, and all affiliates worldwide) is not publicly available

Federal Requirements —Grantee Certification/Supporting Documentation in Grant File

Drug Free Workplace. This certification is required by the regulations implementing Sections
5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C.
701 et seq.).

Lobbying. This certification is required by the provisions of Section 319 of Public Law 101-121,
Government wide Guidance for New Restrictions on Lobbying, and 31 U.S.C. 1352.

Certification Regarding Environmental Tobacco Smoke. This certification is required by Public
Law 103-227, also known as the Pro-Children Act of 1994 (“Pro-Children Act”).
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Americans with Disabilities Act. Grantee certifies that it shall comply with Subtitle A, title Il of
the Americans with Disabilities Act (ADA), 42 U.S.C. 12131-12134, and Department of Justice
implementing regulation, 28 CFR Part 35.

Equal Treatment for Faith Based Organizations. Grantee shall comply with any applicable
requirements of 28 C.F.R. Part 38, governing “Equal Treatment for Faith Based Organizations.”
Immigration and Naturalization Service. Grantee certifies that it keeps on file, as appropriate,
Immigration and Naturalization Service Employment Eligibility Verification Form (I-9) forms for
applicable Grantee Personnel

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708).

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C.
1251-1387), as amended.
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The Grants Management System

To ensure consistency and accountability in securing and managing grant funds, all subrecipients must
utilize the iowagrants.gov system. This grants management system shall process all application
submissions, programmatic and financial reporting, claims, and project closeout documents.

Tips for working within the lowaGrants.gov system:
e Always use the navigation buttons within the lowaGrants.gov screen (e.g. Back, Add, Delete,
Edit, Save, etc.) instead of using the web-browser buttons at the top of the window.
When entering information, fields marked with a red asterisk are required.
If you are having trouble logging into iowagrants.gov, email OCIO staff at: ociogrants@iowa.gov

Step 1: Navigating the Main Menu
The main menu screen of lowaGrants.gov will look like this:

lowaGrants.gov

N
@Menu | 8 Help | 'ﬁLog Out '\:iBack | | | | |
<) Welcome
Main Menu

TV

Click Help above to view instructions. Go [o "My Profile” to reset password.

j Instructions & My Inventory
8 My profile

(:a Funding Opportunities

@ My Applications

Q) My Grants

Click on the “My Grants” icon to access current projects that are underway.
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Step 2: Select the Project Title for a Claims Processing

lowaGrants.gov

«/‘{" _
gMenu' 8Help| 'ﬁLogOut CiBacH : | &5 1 &% | I

& Grant Tracking
Current Grant/Projects Search My Grant/Projects | Closed Grant/Projects | Claims
Gr&nUPrq»ecrs in the status Underway or Susoenaed &ppear on this list. To view other Grant/Projects, click the closed Grsn:ﬂPro;ecrs link
ID Status Year Project Title Program Area Grant/Project Administrator Awarded Amount
362342 Underway 2021 te 0OCIO Test Program Jessica Turba $2,500.00
365917 Underway 202loadbar|d Grant Program - Empower Rural lowa Jessica Turba $4,000.00

Total $6,500.00
Showing 1-20f2

Step 3: Select the “Claims” Project Component

lowaGrants.gov

D venu | B Heip | W Log out Dsack! B print | 3% I | &

Q! Grant Tracking

Grant/Project: 365917 - Test Grant BD - 2020
Status: Underway
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: (Office of the Chief Information Officer
Program Officer: Jessica Turba
Awarded Amount: $4 000.00

Instructions
The Grant/Project forms appear below.

Grant/Project Components
* :liormatlon 08/31/2020
ftos Reports
Comespondence
Opportunity -
Application -
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Step 4: Click “Add” to Create Claim

lowaGrants.gov

D Menu | BHelpl .ﬁLng Out Dgack | 2 pr

2] Grant/Project Tracking

Grant/Project: 365917 - Test Grant BD - 2020

Status: |nderway
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Officer: Jessica Turba
Awarded Amount: $4 000.00

Claims Copy Existing Claim | Return to Components
Date Date Date
ID Type Status Submitted Paid From-To Claim Amount
365917 - 001 Reimbursement Editing - $0.00
365917 - 002 Advance Payment Editing 08/28/2020 - 08/28/2020 $0.00
365917 - 003 Reimbursement Editing 08/28/2020 - 08/28/2020 $0.00
365917 - 004 Advance Payment Editing 08/28/2020 - 08/29/2020 $0.00
365917 - 005 Reimbursement Editing 08/30/2020 - 08/31/2020 $0.00
Submitted Amount $0.00
Approved Amount $0.00
Paid Total £0.00
Total $0.00
Last Edited By:

Igrants.gov

Step 5: Enter the Claim General Information

lowaGrants.gov

?leenu I B Help I .ﬂLog Out CaBackl [ | 3% I | H Save>

9’ Grant Tracking

Claim General Information

To create a new Claim enter the sigding-sfstes

Sate s = enomy vate-edihe Report Period. This is the period of coverage for this Claim.
@aim Type:*
Report Period i ﬂ

[03j01/2020 | [08/31/2020 |

From Date To Date

Select the Claim Type* “Advance” or “Reimbursement”

Enter the Report Period “From Date” as the beginning date of project work. This date cannot be earlier
than the issuance of the Notice of Funds Availability (March 1, 2020).

Enter the Report Period “To Date” as the date of all work completed and allowable expenditures
incurred. When completing an Advance Payment Request select the “To date” that best represents the
timeframe these Advance funds will be spent.

Click “Save” when complete.
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Step 6: Return to Components

lowaGrants.gov
N

/, f-’/é‘._
D Menu | nHeIp| ‘ﬁLogOm D Back| I | % | & el

5} Grant Tracking

Claim: 365917 - 006 Grant Components
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Manager: Jessica Turba

Reporting Period Return to Components
Claim Type:* Advance Payment
Claim Status:* Editing

Report Period 03/01/2020 08/31/2020

From Date To Date

Last Edited By: Jessica Turba, 08/21/2020

Click the “Return to Components” link.

Step 7: Advance Payment Claim Components

lowaGrants.gov

-'/é‘ , |
D Menu | 8Heipl‘ﬁ|_ogout D gack! 2 prine! | % IC | &

& Grant Tracking

Claim: 365917 - 006 Grant Components
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Manager: Jessica Turba

Components Preview | Submit
Complete each component of the Claim and mark it as complete. Click Submit when you are done.
Name Complete? Last Edited
General Information v 08/31/2020

Reimbursement
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Step 8: Complete the Component Form- Reimbursement

lowaGrants.gov

,./L-_

- !
D venu | B Hetp | W Log out Deack | 2 print | J | | &
Q’ Grant Tracking
Claim: 365917 - 006 Grant Components
Grant: 365917-Test Grant BD
Status: Editing

Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Manager: Jessica Turba

Components Preview | Submit
Complete each component of the Claim and mark it a5 complete. Click Submit when you are done,
Name Complete? Last Edited
General Information ( 08/31/2020
' | Reimbursement
 ——

Your screen will now have two components (forms) that require information regarding project
completion. Select the “Reimbursement” link.
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Step 9: Edit the Reimbursement Budget Component

@Menu | B Help | 'ﬂLog Out

& Grant Tracking

Claim: 365917 - 006

Grant:

Status:

Program Area:

Grantee Organization:

Program Manager:

Reimbursement

Project Budget
Conduit
Fiber/Copper

OSP Engineering
Design Engineering
Construction Mgmt.
Tower

Antenna

Boring

Trenching

Knifing

Aerial DeploymentMake Ready
Outside Plant
Swiitching Equipment
Routing Equipment
Optical Equipment
Customer Premise Equipment
Other

Adoption Project
USD 489

USD 657

365917-Test Grant BD
Editing

Broadband Grant Program - Empower Rural lowa
Office of the Chief Information Officer

Jessica Turba

Approved

$50.00
$200.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
£0.00
$100.00

$1,000.00
§3,000.00
Total: §4,350.00

"*'i Back |

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
30.00
$0.00
$0.00
50.00
$0.00
$0.00
$0.00
50.00
$0.00
$0.00

$0.00
$0.00
$0.00

$50.00
$0.00
$0.00
$0.00
$§0.00
$0.00
50.00
$0.00
$0.00
$0.00
§0.00
50.00
$0.00
$0.00
$50.00
50.00
$0.00

$§0.00
$0.00
$0.00

I |\i‘3Edit|

Grant Components

Mark as Complete | Go to Claim Forms

4
Total
Claimed
(All Statuses)

50.00
$0.00
$0.00
$0.00
$0.00
§0.00
$0.00
$0.00
§0.00
$0.00
$0.00
§0.00
$0.00
§0.00
$0.00
$0.00
$0.00

$0.00
§0.00
$0.00

5
Unclaimed
Balance
(1-4)

$50.00
$200.00
$0.00
§0.00
§0.00
$0.00
§0.00
$0.00
$0.00
$0.00
§0.00
§0.00
$0.00
$0.00
§0.00
$0.00
$100.00

$1.000.00
$3,000.00
$4.350.00
Last Edited By:

The Reimbursement Form will prepopulate with the lowa Grants Application Budget incorporated into
your project’s grant agreement. Click “Edit” to begin populating the form. Enter in the anticipated
expenses that the advance payment will fund.

**Adoption Projects were approved an amount per school district (500 x number of Non-Adopters).
Advances will not be paid out for this portion of your project.
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Step 10: Enter Projected Expenses for Advance Payment

D venu | ‘Help' ‘ﬂt.ugom Dgack!

3 Grant Tracking

Claim: 365917 - 006
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Manager: Jessica Turba

Grant Components

Reimbursement

) 25
$200.00 [100 _
$0.00 [soo0 ]
o 5000
P -
o 5000
soo0  [s000 ]
5000
000
000 [0 ]
Aerial DeploymentMake Ready $0.00 [fooo ]
uside P o0 w0
Swiching Equipment w00 [000 ]
Reuting Equpment 000 [S000 ]
-

Ogtical Equipment 50.00

Once you are complete with the form edits, “Click Save”.

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00 $§50.00
$0.00 $200.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
s0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

**An Advance Payment cannot exceed 50% of the total Infrastructure awarded grant budget.
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Step 11: Click “Mark as Complete”

D menu | .Helpl "il_ogom Dgack! 1Pl B I & egin!
gﬁGmmeddng
Claim: 365917 - 006 Grant Components
Grant: 365917-Test Grant BD
Status:  Editing

Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Manager: Jessica Turba

Reimbursement Mark as Complete) Go to Claim Forms

Project Budget
Conduit $50.00 §25.00 $0.00 §25.00 525.00
Fiber'Copper $200.00 $100.00 50.00 $100.00 $100.00
OSP Engineering $0.00 $0.00 5000 50.00 50.00
Design Engineering $0.00 $0.00 $0.00 $0.00 50.00
Construction Mgmt. $0.00 $0.00 50.00 $0.00 5000
Tower $0.00 $0.00 $0.00 $0.00 §0.00
Antenna $0.00 50.00 5000 $0.00 $0.00
Boring $0.00 3000 50.00 $0.00 50.00
Trenching $0.00 $0.00 $50.00 $0.00 000
Knifing $0.00 $0.00 §0.00 50.00 $0.00
Aerial DeploymentMake Ready $0.00 $0.00 $50.00 $0.00 $0.00
Outside Plant $0.00 §0.00 $0.00 §0.00 §0.00
Switching Equipment $0.00 $0.00 50.00 $0.00 §0.00
Routing Equipment $0.00 $0.00 50.00 $0.00 $0.00
Optical Equipment $0.00 $0.00 50.00 $0.00 §0.00
c Premise Equip $0.00 $0.00 50.00 50.00 $0.00
Other $100.00 $0.00 50.00 $0.00 §100.00
Adoption Project
USD 489 $1,000.00 $0.00 50.00 $0.00 $1,000.00
USD 857 $3,000.00 5000 5000 5000 $3,000.00
Total: $4,350.00 —» $§125.00 $0.00 $125.00 $4,225.00
Last Edited By: Jessica Turba, 00/01/2020

Once you have reviewed your requested expenses this period (arrow), click “Mark as Complete”.

Step 12: Submit the Advance Claim
Duens | B ety ! Bl og out Doack! Rprint! &1 38 1@

S Grant Tracking

Claim: 365917 - 006 Grant Components
Grant: 365917-Test Grant BD
Status:  Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Manager: Jessica Turba

Components Preview |(Submit)
Complete each component of the Claim and mark it as complete. Click Submi when you are done.

General Information 087312020
Reimbursement v 00/01/2020
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In order to submit the Advance Claim both forms must be complete (check marks). Click “Submit” when
your claim is ready for OCIO review and payment. Once a claim is submitted all sections will be locked

from further editing.

Step 13: Print and Save Claim Form and Place in Grant File
lowaGrants.gov

gmnu I a Help | ‘ﬂLog Out C’)Back' | | I |

o) Claims
Claim Submitted Confirmation

You have successfully submitted your Claim-pumbered

Please refer to the Addendum in this guide that provides a grant file checklist. The project grant file will
assist the Office or other federal agency in auditing your federally funded project for compliance with

the applicable regulations.

Project Completion and the Claims Reimbursement Process
Step 14: Navigating the Main Menu — Project Completion and Claims Reimbursement

lowaGrants.gov

@yMenu| [ Help | i Log Out <y Back | I I I I
<) Welcome
Main Menu
Click Help above to view instructions. Go fo "My Profile” to reset password.
3 Instructions & My Inventory
a My Profile
fa Funding Opportunities
Ty

% My Applications

&% My Grants

Click on “My Grants” to begin the project closeout and claims reimbursement process.
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Step 15: Select Grant

lowaGrants.gov

‘/_

@Menu | B Help | ﬁLog out g"iB:rmI-d ) | I I
ﬂ Grant Tracking
Current Grant/Projects Search My Grant/Projects | Closed Grant/Projects | Claims
Grant/Projects in the status Underway or Suspended appear on this list. To view other Grant/Projects, click the closed Grant/Projects link
ID  Status Year Project Title Program Area Grant/Project Administrator Awarded Amount
362342 Underway 2021 tes OCIO Test Program Jessica Turba $2,500.00
365917 Underway 2020 Broadband Grant Program - Empower Rural lowa Jessica Turba $4,175.00
Total $6,675.00

Showing 1-20of2

Click on the project title of your grant. Make sure to cross reference the Project ID number and award
amount.

Step 16: Begin the Claims Process
@Menu | a Help | ﬁLog out ciﬂackl H\"al:'rinﬂ | | | &

o Grant Tracking

Grant/Project: 365917 - Test Grant BD - 2020
Status: Underway
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Officer: Jessica Turba

Awarded Amount: $4 175,00

Instructions
The Grant/Project forms appear below.

Grant/Project Components

Component Last Edited
q !” !E IIrrn:m'nn 08/31/2020
tatus Reports
Correspondence
Opportunity
Application

First click “Claims”.
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@ tenu | BHeIp| 'ﬁLogom C'DBacld i)Q-Print #Add] : | |

9 Grant/Project Tracking

Grant/Project: 365917 - Test Grant BD - 2020

Status: Underway
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Officer: Jessica Turba
Awarded Amount: $4 175.00

Claims Copy Existing Claim | Return to Components
Date Date Date
1D Type Status Submitted Paid From-To Claim Amount
365917 - 001 Reimbursement Editing - $0.00
366817 - 002 Advance Payment Editing 08/28/2020 - 08/28/2020 $0.00
365917 - 003 Reimbursement Editing 08/28/2020 - 08/28/2020 $0.00
366917 - 004 Advance Payment Editing 08/28/2020 - 08/29/2020 $0.00
365917 - 005 Reimbursement Editing 08/30/2020 - 08/31/2020 $0.00
365917 - 006 Advance Payment Submitted 09/01/2020 03/01/2020 - 08/31/2020 $125.00
365917 - 007 Reimbursement Editing 09/03/2020 - 09/03/2020 $0.00

Next click “Add”.

lowaGrants.gov

gMenu | s Help | 'ﬁLog out QiBacH | | | | IHSave

8 Grant Tracking

Claim General Information
To create a new Claim enter the starting date and the ending date of the Report Period. This is the period of coverage for this Claim.

Claim Type:t

Report Period " e
|ogi01/2020 | ﬂ lo7i01/2021 | 3
From Date To Date

Select “Reimbursement” as the Claim Type. Enter in the project performance period. Click “Save”.
Dyenu| B Help | & Log out D gack| I 1 5 | & eaitl -

3 Grant Tracking

Claim: 365917 - 008 Grant Components
Grant: 365917-Test Grant BD
Status: Edmng
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Manager: Jessica Turba

Reporting Period Return to Components

Claim Type:* Reimbursement
Claim Status:* Editing

Report Period (09/01/2020 07/01/2021

From Date To Date
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Click “Return to Components”.

Step 17: Certification of Project Completion
@Menu | 8 Help | ﬁLog out C‘isacﬂ t]aPrlnﬂ |

S Grant Tracking

Claim: 365917 - 008
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Manager: Jessica Turba

Components
Complete each component of the Claim and mark it as complete. Click Submit when you are done

e S

Genfr:' 7 - ; v
ertification of Project Completion NOFA #2003
Summary @ 3

Reimbursement

Select “Certification of Project Completion NOFA #003

Infrastructure Project Performance and Certification

lowaGrants.gov

Grant Components

Preview | Submit

09/0472020

@Menu' 8Help|'ﬁ1_og0ut D gack! | | @
% Grant Tracking
Claim: 365917 - 008 Grant Components
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: QOffice of the Chief Information Officer
Program Manager: Jessica Turba
Infrastructure Project Performance/Certification Mark as Complete | Go to Claim Forms
If you did not compliete an Infrastructure Project as part of your award under the Emp Rural lowa, Emergency Broadband Exg Program select "Not Applicable™

By submitting this form, Grantee hereby certifies the following:
m lnl‘raa.rumn Project wn
the nurded Aaplicnion 2

The final installation facilitates

Broadband service at oc- above 25/3 or
100/20 B L in

each of the .ppliﬂble Census Blocks

identified in the awarded

Application /forming the basis of the
Project.*

The final installation facilitates
Broadband service -t or above 25/3 or
100/20 Broadb to
lhe same number of lmclund Units

Mthin the Census Blocks fomll!m the
basis of the Infrastructure Project as
represented in the awarded

ication.*

Click “Edit”.
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Infrastructure Project Performance/Certification
¥ you did not complete an Infrastructure Project as part of your award under the Empower Rural lowa, Emergency Broadband Expansion Program select "Not Applicable”
By submitting this form, Grantee hereby certifies the following

The Infrastructure Project was
d as pr d/r din RN
the awarded nppnutwn .
The final installation facilitates |Not Applicable

Broadband service at or above 25/3 or
100/20 Broadband, as applicable, in

each of the applicable Census Blocks |Yes v
identified in the awarded
Application/forming the basis of the
Project.*

The final installation facilitates
Broadband service at or above 25/3 or

100/20 B as app to
the same number of d Units
(homes, school i located |Yes v

within the anml Blocks l'ormlng the
basis of the Infrastructure Project as
represented in the awarded
Application.*

Each of the Broadband units (homes,
mm, buaimm) lo wluch t.he ﬂml

smiee at or above 25/3 or 100/20
as app was

uaurved prior to the installation, |Yes W,
meaning no other known
Communications Service Provider
facilitated 25/3 Broadband or greater
to the Broadband Unit at the time of
the installation. *

The final installation/Infrastructure
Project fully complies with and
satisfies any and all terms and

conditions identified in the Grant
reement, the NOFA, and all

applicable federal, state, foreign, and |Yes v
local laws, rules, regulations, codes,
ordinances, policies, orders, or any
other legal requirements or
limitations, including CARES Act
requirements. *

If your grant included an Infrastructure Project, read through the certification statements above. Select
“Yes” to certify your infrastructure project was completed as represented in the applicable statement.

**If your grant award did not include an infrastructure project, click “Not Applicable”.

Submit Project Completion Materials and GIS Data
Infrastructure and Adoption Project Total Broadband Units & GIS Data

To complete this step, review the census blocks comprising your Exhibit B application form. Make any necessary edi(s if there were changes fo the census blocks and/or the number of

broadband units served in those census blocks idenlified in the Applicationforming the basis of the Project. Additionally, if your project is NOT serving a census blocks that your

Application states would be served, please highlight those in Exhibit B. Finally, upload the restated Exhibit B in this field. If you completed an Adoption Project review the school

districts comprising the Exhibit B. 1 appfication form. Make any necessary edits if there were any changes to the number of Adopters (can only be less) or the school districts (can only

ge:ere m;g&éﬂmpanng areas, not add new ones). Finally, upload the restated Exhibit B.1 in this fied. If you compileted both project types, please upload an excel file with both restates
xhibits 1

Identify the total number of

Broadband Units to which Broadband

service is available in each Census
Block identified in the Application [

Form Exhibit B/forming the basis of L Bm"'
ti1e Project. If you complcted an
Adoption Project upload an
Exhlhl‘l B1.*
Please upioad geographic information system (“GIS") data demonstrating specifically where Bro f jcture has been 1 in connection with the Project, regardiess of

whether such Broadband Infrastructure actually serves any customers in Census Blocks forming the basis of the Project. Such GIS data must enable the Office to determine which
specific homes, schools, and businesses within each Census Block forming the basis of the Project have access to 25/3 or 100/20 Broadband, as applicable, a5 a result of the Project
If you have questions about the form such GIS dala should take, please contact the Office prior o submitting this Project Certification Form to discuss and identify a mutuaily
agreeable format. If you completed an Adoption Project as part of your grant award, please upload GIS material that | pden.n'ﬂes which school districts were served as part of the Project
If you completed an Adoption Project, please upload GIS data that will show the overall reach of your compiglad-pre

GIS data*®

Upload your completed project materials. This includes an updated Exhibit B (Infrastructure Project)
and/or Exhibit B.1 (Adoption Project). Also upload GIS data that demonstrates specifically where your
broadband Infrastructure Project has been installed. Examples include an as built of the completed
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project or other visual representation. Adoption Projects submit GIS that represents the projects served
areas by school district.

Infrastructure Project Permit Field Testing Certification

Infrastructure Project Permit Field Tests
If you did not complete an Infrastructure Project &s part of your award under the Empower Rural lowa, Emergency Broadband Expansion Program select "Not Applicable”

You acknowledge and agree that by submitting this Project Cerification Form, you are certifying on behalf of Grantee that the Project is compiete and, by 50 doing, hereby authorize
the Office to both before and after reimbursing Grantee, and for up to five years from the date of this certification, conduct field tests upon request to verify compliance with NOFA #003
and the Grant Agreement.

Speed tests anywhere between a

Grantee's central office and the

demarcation at any customer’s
location in a Census Block in which the NS

Infrastructure Project was No
represented as being able to facilitate J
broadband service. = |Not Applicable
In the case of wireless installations,
from any location in a Census Block in
which the Infrastructure Project was
to be deployed or to which the |Yes v
Infrastructure Project was
represented as being able to facilitate
Broadband service. *

In the case where a Grantee does not
have a customer in a Census Block
being served by the installation,
certification obtained by the Grantee
and supplied to the Office from an
independent, third-party, properly
licensed i that the i llati
facilitates broadband service at or |Yes v
above 25/3 or 100/20, as applicable,
in the Census Blocks identified in the
original Application. The costs of such
certification shall be borne by the
Grantee. Grantee will obtain and
provide such certifications upon
request by the Office.*

If you completed an Infrastructure Project, read the statements above and select “Yes” or “No”. If you
only completed an Adoption Project, select “Not Applicable”.

Infrastructure Project Qualified Certification

Infrastructure Project Qualified Certification
If you did not complete an Infrastructure Project as part of your award under the Empower Rural lowa, Emergency Broadband Expansion Program skip this step.

If an Applicant is unable to unqualifiedly certify any of the foregoing certifications/ac g its, Applicant may use the space below to qualify any of the above
certification/acknowledgements to the extent necessary. By way of example only, if an Applicant is unable to unquaiifiedly certify that the Appiicant has not “within a three (3) year
period preceding this Application had one or more pubiic transactions (federal, state, or local) terminated for cause” as required by Section 3.4, above, the Applicant may provide &
delailed explanation of all public transactions (federal, state, or local) terminated for cause within the prior three (3) year period. Notwithstanding, if the Applicant is not able to submit
an unqualified Certification Lefter, this may resuit in the Office determining, in its sole discretion, that Applicant is not a Responsible Applicant, and in the rejection of the
Application/disqualification of the Applicant.

If you selected “No” to any of the Infrastructure project certifications, enter your project qualification
narrative in this space.
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Infrastructure Project Acknowledgement

Infrastructure Project Acknowledgement
If you did not complete an Infrastructure Project as part your award under the Empower Rural lowa, Emergency Broadband Expansion Program select "Not Applicable”

PLEASE READ BEFORE SUBMITTING: By g this sement claim, |, on my own behalf or as a rep of the fied above, as applicable, expressly
represent that this Infrastructure Project as completed ¢ with the requir in the Grant Agreement, the NOFA, and applicable laws, including pursuant to and in

accordance with the Grant Agreement Section 3.1.1.2 (Fleld Testing), or affirmatively elects not o exercise this right or any other monitoring, review, or audit nights availabie to the
Office under the Grant Agreement

By clicking on the following check box,
I acknowledge I read and agreed to (=)

the statement above.” [h 5
Not Applicable

Read the Instructions and select “Yes” or “No”.

Select “Not Applicable” if you are completing an Adoption Project.

Step 18: Adoption Project Certification

Adoption Project Certification
If you did not complete an Adoption Project as part of your award under the Empower Rural lowa, gency Broadband Exp 1 Program select "Wot Applicable”. By submitting this
form, Grantee hereby certifies the foliowing:

Did you complete an Adoption Project
as part of your Empower Rural Iowa Yes o
Emergency B

Program

The total number o: Non- Momefs,
and school districts wrtllln which each

sudl Non-Adopter reside, whlch Non-
d ulti ly adopted 25/3 g
Broadband or fastet as a result of the
Project. * |Not Applicable

That none of the Non-Adopters
identified in the Adoption Project
already qualified for or participated in |Yes N
the FCC's Lifeline Program for Low
Income Consumers.”

That none of the Non-Adopters
!deutaf-ed tn the Adoption Project
ble ability to |
adopt Bmadlmnd without the beneﬁt
of the subscription service discount.

PLEASE READ BEFORE SUBMITTING: By submitting this reimbursement claim, I, on my own behalf or as a rep tative of the company

Yes hd

d above, a5 applicable, expressly

reprasent that this Adoption Project a5 [ with the req in the Grant Agreement, the NOFA, and applicable laws
By selecting "YES”, I ack i I
read and agreed to the statement |Yes Vi
above.*

If you completed an Adoption Project as part of your grant award, read the certification statements and

select “Yes or “No”.

If you only completed an Infrastructure Project, select “Not Applicable”.
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Step 19: Complete Certification of Project Completion Form
@Menu | a Help | 'ﬁLog Out <“"QB:«:kl | | |

Grant Components

sg' Grant Tracking

Claim: 365917 - 008
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Manager: Jessica Turba

Infrastructure Project Performance/Certification
If you did not complete an Infrastructure Project as part of your award under the Emp
By submitting this form, Grantee hereby certifies the following:

Rural lowa, Er y Bi d Expansion Program select “Not Applicable”

The Infrastructure Project was
c leted as prop d/rep din |Yes e
the awarded Application.”

The final installation facilitates
Broadband service at or above 25/3 or
100/20 Broadband, as applicable, in
each of the applicable Census Blocks
identified in the awarded
Application/forming the basis of the
Project.”

Click “Save”

?.-Menul aHeIp| "ﬁl.og Out !@Edicl

<;'BBaK:ki | |

Q! Grant Tracking

Claim: 365917 - 008 Grant Components

Grant: 365917-Test Grant BD

Status: Editing

Program Area:
Grantee Organization:

Program Manager:

Broadband Grant Program - Empower Rural lowa
Office of the Chief Information Officer

Jessica Turba

Mark as Complete | Go to Claim Forms
n Program select "Not Applicable”

Infrastructure Project Performance/Certification
If you did not complete an Infrastructure Project as part of your award under the Emp
By submitting this form, Grantee hereby certifies the following:

o

Rural lowa, Emergency

The Infrastructure Project was
completed as prop d/rep d in
the awarded Application.*

The final installation facilitates

Broadband service at or above 25/3 or

100/20 Broadband, as applicable, in

each of the applicable Census Blocks

identified in the awarded

Application/forming the basis of the
Project.*

Yes

Yes

Click “Mark as Complete”. Remember to complete all of the questions that have a *. These questions
are required and must be answered before the form can be completed.
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Step 20: The Summary of Allowable Expenses Form
D venu | B reip | W Log out Dgack! Bprim! 7 158 ¢ &

& Grant Tracking

Claim: 365917 - 008 Grant Components
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Manager: Jessica Turba

Components Preview | Submit
Complete each component of the Claim and mark it as complete. Click Submit when you are done.

General Information v 09/04/2020
Certification of Project Completion NOFA #003 v 09/06/2020
<Summary of Allowable Expenses NOFA #003

Reimbursement
Click on the “Summary of Allowable Expenses NOFA #003 Form

Denu | B nep | & Log out D gack! | | ! 1 b save

% Grant Tracking

Claim: 365917 - 008 Grant Components

Grant: 365917-Test Grant BD
status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
9 ger: Jessica Turba
Summary of Infrastructure Project Allowable Expenditures
Category Total Project Costs Reimbursement Requested

Conduit (Code DC1) 000 ] $0.00

FowCoppr Cose 002 - 0

0SP Enginesring (Code DC3) [foo0 ] $0.00

Design Engineering (Code DC4) [foo0 ] $0.00

Construction Mgmt. (Code DC5) IE $0.00

Tower (Code DC8) [o00 | $0.00

Antenna (Code DCT) [soo0 ] $0.00

Boring (Code DCS) [so00 ] $0.00

Trenching (Code DCS) [0 ] $0.00

Knifing (Code DC10)

Aerial Deployment/Make Ready (Code DC11)

Ousids Pl (Code 12

Switching Equipment (Code DC13)

Routing Equipment (Code DC14) (000 | $0.00

Optical Equipment (Code DC15) o000 ] $0.00

c Premise Equipment (Code DC16) [[ooo ] $0.00

OerCase 0017

Enter in the Infrastructure Project “Total Project Costs” and “Reimbursement Requested” amounts into
the chart. If you cannot enter amounts, click “Edit” at the top of the webpage.
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**If you received an Advance Payment, include that amount in the Reimbursement Requested total.

Infrastructure Project Allowable Expenditures Uploads
Infrastructure Project Allowable Expenditures Uploads
Upload the Summary Invoice on the letterhead of the signatory of the Grand

Grant Program Claim Reimbursement Guide (NOFA
be from the Grantee

ee on Grant Agreement. This Summary Invoice sho
erhead cannot be from any of co-signers of the Gran

follow the format as described in the Broadband
eement (if applicable). The Summary Invoice must

Summary Invoice Browse..

Upload in a single PDF all Invoices, Purchase Orders, and/or other purchasing documents for every expense coded properly to the appropriate Expenditure Code from the Project
Certification and Summary of Allowable Expenditures form. Assign codes fo invoices as set forth in the accompanying Grants Management Policies and Procedures Guide

Proof of Purchase

Upload in a single PDF
Allowabie Expenditures

Proof of payment for each expense provided above coded properly to the appropnaieExpesdtore Code from the Project Certification and Summary of
o

form. Proof of payment could inciude but not be limited to cashed checks, credit capl-staterns or financial management system documents
Proof of Payment

Collecting the Required Documentation for Reimbursement — Infrastructure Projects
The Office of the Chief Information Officer requires two types of proof for each project expenses:

1. Proof of Purchase
2. Proof of Payment

Proof of Purchase
Identifies what was purchased and when. Acceptable documents include:

e Detailed invoices
e Itemized receipts

Requirements:

e Invoices must have an itemized list or a description of the items or services purchased. OCIO
cannot accept a statement that lists invoice numbers without descriptions.
If there are unrelated items on the invoice or receipt, identify them.
Purchases must occur within the date of the issuance of the Notice of Funds Availability (based
on your award cycle) and the project completion date.

Proof of Payment
Identifies how and when payment for items was made. Acceptable documents include:

e Bank statements
o C(Cleared checks
e Credit card statements

Requirements:

® Checks must be cleared by your bank or credit union. Carbon copies of checks are not sufficient
proof.
Date of payment cannot occur before purchase.
If there is sensitive information on the documents, cover or remove it before uploading into
lowaGrants.gov. We do not need to know your account number or routing number.

Documents that Provide both Proof of Purchase and Proof of Payment Include:

e Zero-balance invoices or statements
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https://IowaGrants.gov

® Zero-balance receipts
Requirements:

® Zero-balance proof must have payment date(s) and identify method of payment.
e Handwritten zero-balance receipts or invoices require additional proof of payment.

SAMPLE INVOICE

To Calculate Total Allowable Expenditures:

AZA Erginaring INVOICE Locate the total costs on the invoice.
1111 Fake St. e.g. Total: $86,70100

Fake City, IA 55555

Phone; §55.556-5655 DATE: APRIL 1 2016 Calculate total ineligible item costs
o based on the awarded application

: FOR: . . .
M8 Networks Fiber / Wireloss Hybrid Project OSP Senvices budget line items. e.g. Detailed Cost
gis;;&:w&g}.g P.O. Number 457342 Ana|ySIS $10,000

Subtract ineligible total costs
DESCRIPTION HOURS RATE AMOUNT (inCIUding tax if applicable) = $10,000

Detafied Buried/Underground Design 22 Hours 153.00 | $3386.00, bedl i =
EvemalklSarions privems ot Mo B Identify Total Allowable Costs =
FTTH Active Ethemet Design 100 Hours 250.00 | $25.000.00 O;‘.U, $76 y 701 OO
Detalled Cost Analysis 40 Hours 250.00 | 510,000.00 | N/A : ; :
Dlskbafod R ecEicid Dinion v | ool s |ed The Authorized Fiscal Officer must

initial and date the change on the
invoice.

Make ail checks payable to AAA Engineering
Total due in 15 days. Overdue accounts subject to a service charge of 1% per month. ( 10,000 -‘00)

: =
Thank you fer your business!

1‘-; 1;\7—0

Internal Time Reporting Reimbursement Requirements (Include in Proof of Payment Upload)
e Compensation must be reasonable and in line with work on similar activities performed by your
organization.
e Personnel Activity Reports for each employee (by pay period) must be uploaded as supporting
documentation.

Personnel Activity Reports (PAR)

e Your time and effort reporting system must be supported by a strong system of internal controls
that provides reasonable assurance that the charges are accurate, allowable, and properly
allocated.

0 Must allocate salary, wages, and benefits to the appropriate project accounts.
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be lumped together as “other”.

Filling Out the Summary Invoice
A summary invoice, included on the Grantee organization letterhead, is the first upload of required
supporting documentation files. Be sure to include the following for each item on the summary invoice:

0 Must account for 100% of the employee’s compensated time. Non-federal activities may

0 Comply with the established accounting policies and practices of your organization.

® Proof of Purchase-lists the type of proof (invoice or receipt) and include the invoice number, if
available.
e Description of Purchase-briefly describe the item(s) and how it relates to the grant project
(allowable expenditure category code).
e Allitems Allowable- write “yes” if all items are all allowable or “no” if the proof of purchase

includes unallowable items.

Vendor Name- identify the business that provided the goods or services.
Date of Purchase-include the date the item or service was purchased (must be after the
applicable issuance of the Notice of Funds Availability and before the completion of the project).
e Proof of Payment- list the type of proof (bank statement, cleared check, zero-balance invoice

with payment date, zero-balance receipt with payment date, or credit card statement)

Total Invoice Amount- enter the invoice total.
Total Allowable Cost-enter the amount the Grantee is submitting for the total allowable
expenditures.

SAMPLE SUMMARY INVOICE CHART

Proof of | Description | All Vendor Date of Proof of Total Total
Purchase | of items Name Purchase Payment Invoice Allowable
Purchase Eligible Amount Cost
Invoice Conduit Yes Conduit 1/20/2020 | Check $3,500 3,500.00
#123 (Code DC1) Inc. #1000
Receipt Fiber (Code | Yes Fiber, LLC. 1/21/2020 | Credit $500.00 $250.00
DC2) Card
Statement
Invoice DC3, DC4 No AAA 4/1/2019 | Check $76,701.00 | $75,701.00
Engineering #378
SAMPLE INTERNAL STAFF TIME REPORTING SUMMARY CHART
Pay Period Employee ID Classification- Rate of Pay Hours Total
Budget Worked Requested
Category Amount
8/21/-9/3/2020 | T1235 Knifing (DC10) $20.00 15.00 $300.00
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Adoption Project Uploads

Adoption Project Allowable Expenditures Uploads
The Office of the Chief Information Officer requires & summary customer report and an upload of supporting documentation to demonstrate the expenditure of the $500 per customer
grant

Upload & summary customer report, included on the Grantee Organization lefterhead. See instructions in the-SramistMaragement and Policy Guide

Adoption Project Summary Report

Upload & single PDF file of your project’s supporting documentation. See the Grants Management and Policy Guide for instructions.

Browse..

Collecting the Required Documentation for Reimbursement — Adoption Projects
The Office of the Chief Information Officer requires two forms of project documentation for the claim’s
reimbursement process:

Adoption Project Supporting
Documentation

1. AProject Summary Report
2. Project Supporting Documentation

The Adoption Project Summary Report
A summary invoice, included on the Grantee organization letterhead, is the first upload of required
supporting documentation. Be sure to include the following for each item on the summary report:

Non-Adopter Identification (Name and Address)

Was the Non-Adopter able to obtain 25/3 at their location before December 1, 2020?

The Non-Adopter did not qualify for or participate in the FCC’s Lifeline Program for Low Income
Consumers?

e Did the Non-Adopter otherwise lack the ability to adopt 25/3 Broadband or greater without the
discount as a result of a hardship related to COVID-19 public health disaster emergency? Identify
the hardship.

e Amount of grant funds provided.

Sample Summary Adoption Project Chart

Name Street City Zip 25/3 FCC'’s COVID-19 Grant
Address Service Lifeline Hardship Funds
Provided Program Expended
Participant
Jessica 200 East Des 50309 Yes No Telework $500.00
Turba Grand Ave | Moines

Adoption Project Supporting Documentation
Upload supporting documentation for the Non-Adopters identified on the Adoption Project
Summary Report. This includes:

e Customer billing that identifies the service timeframe, the internet package purchased
(minimum 25/3 service), and the amount of the credit issued to the account. The credit
can be spread across multiple billing cycles, but must be completed expended by
December 1, 2020.
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Certification of Project Allowable Expenditures

Certification of Project Allowable Expenditures

By completing the Summary of Allowable Expenditures form, you hereby certify and stfest the folfowing

That such Allowable Expenditures are
true, accurate, and in fact constitute
Allowable Expenditures, incurred after
the period established by the CARES
Act Requirements. The period of
performa»ce for Infrastructure

jects began March 1, 2020 and

emls at lhe date of Project Completion
or July 1, 2021 (whichever comes
first). The Mopﬁon Project period of
performance began with the issuance
of the NOFA (July 20, 2020) and ends
December 1, 2020. *

That such A!lowable Exmdﬂum are
directly to the i of

Yes

No
Not Applicable

Broadband Infrastructure that
facilitates at or above 25/3
Broadband.*

That such Allowable Expenditures
were utilized for the installation of
Broadband Infrastructure in Census
Blocks identified in the original
Application/forming the basis of the
Project (except and solely to the
extent as otherwise permitted by an
exception granted to a Grantee by the
Office as part of the Application
process).*

The expenditures are dl.mctly relalﬂi
to furthering t

distance learning, and other rernole
services in connection with the COVID-
19 pandemic. *

Yes ~
Yes e
Yes ~

Read the statements and select the applicable answer based on project types and expenses incurred.

Complete the Summary of Allowable Expenditures Form

@Menu I 8 Help I ﬁLog Qut

i‘; Grant Tracking

Claim: 365917 - 008

Grant:

Status:

Program Area:
Grantee Organization:

Program Manager:

DBack!

365917-Test Grant BD

Editing

Broadband Grant Program - Empower Rural lowa
Office of the Chief Information Officer

Jessica Turba

Summary of Infrastructure Project Allowable Expenditures

Category Total Project Costs

Conduit (Code DC1)

Click “Save”.

| | H Save

Grant Components

Reimbursement Requested
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@Menu] sHeIplﬁLoQOm quacH

& Grant Tracking

Claim: 365917 - 008
Grant: 3§5917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Manager: Jessica Turba

Summary of Infrastructure Project Allowable Expenditures

Category Total Project Costs
Conduit (Code DC1) $0.00
Fiber/Copper (Code DC2) $0.00
OSP Engineering (Code DC3) $0.00

Click “Mark as Complete”.

Step 21: Complete the Reimbursement Form

N =
Denu | B reip | WLog out D Back | (2 print

& Grant Tracking

Claim: 365917 - 008
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Manager: Jessica Turba

Components
Complete each component of the Ciaim and mark it as complete, Click Submit when you are done.
Name
General Information
Certification of Project Completion NOFA #003

ary-oAlowable Expenses NOFA #003

Select the “Reimbursement Form”.

< %

| @Editl

Grant Components

§0.00
$0.00
£0.00

Grant Components

Preview | Submit

09/04/2020
09/06/2020
09/06/2020
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Claim: 365917 - 008 Grant Components
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer

Program Manager: Jessica Turba

Reimbursement

Budget a\pplwed1 Em!luesz P:ﬁi T:H Uru:l.ﬂmds
Category Budget This Period Claims Claimed Balance
(All Statuses) (1-4)

Project Budget

Conduit $25.00 $0.00 $50.00 (525.00)
Fiber/Copper $100.00 $100.00 $0.00 $200.00 (5100.00)
OSP Enginesring 5000  [50.00 50.00 $0.00 50.00
Design Engineering soo0  [S000 ] 50.00 $0.00 50.00
Construction Mgmt s000  [s000 ] $0.00 $0.00 50.00
Tower 50.00 50.00 $0.00 50.00
Antenna $0.00 $0.00 $0.00 $0.00
Boring $0.00 $0.00 $0.00 50.00
Trenching 50.00 $0.00 $0.00 50.00
Knifing $0.00 $0.00 $0.00 $0.00
Aerial DeploymentMake Ready $0.00 [foo0 ] $0.00 $0.00 $0.00
Outside Plant soo0  [000 | $0.00 $0.00 50.00
Switching Equipment 50.00 [foo0 ] $0.00 $0.00 50.00
Routing Equipment so00  [000 | $0.00 $0.00 50.00
Optical Equipment 50.00 $0.00 $0.00 50.00
Customer Premise Equipment $0.00 $0.00 $0.00 50.00
Other $50.00 50.00 $0.00 $50.00
Adoption Project

USD 469 $1,000.00 $0.00 $0.00 $1,000.00
USD 857 $3,000.00 $0.00 $0.00 $3.000.00

Enter in the expenses that are part of this reimbursement request. If you received an advance payment,
do not include those expenses in this column. Adoption Project expenses are at the bottom of this chart
and organized by school district. Enter in the total amount claimed by approved school district. Click
“Save” once complete.

**If you cannot enter in amounts into this form, go to the top of the webform and click “Edit”.
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3 Grant Tracking

Claim: 365917 - 008 Grant Components
Grant: 365917-Test Grant BD
Status: Editing
Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Office of the Chief Information Officer
Program Manager: Jessica Turba

Reimbursement Mark as Complete |)Go to Claim Forms

Project Budget
Conduit $25.00 $25.00 $0.00 $50.00 (525.00)
Fiber/Copper $100.00 $100.00 $0.00 $200.00 (5100.
OSF Engineering $0.00 $0.00 $0.00 $0.00 $0.00
Design Engineering $0.00 $0.00 $0.00 $0.00 $0.00
Construction Mgmt. $0.00 $0.00 $0.00 $0.00 $0.00
Tower $0.00 $0.00 $0.00 $0.00 $0.00
Antenna $0.00 $0.00 50.00 $0.00 $0.00
Boring $0.00 $0.00 50.00 $0.00 $0.00
Trenching $0.00 $0.00 50.00 $0.00 $0.00
Knifing $0.00 $0.00 50.00 $0.00 $0.00
Aerial DeploymentMake Ready $0.00 $0.00 50.00 $0.00 $0.00
Outside Plant $0.00 $0.00 $0.00 $0.00 $0.00
Switching Equipment $0.00 $0.00 50.00 50.00 $0.00
Routing Equipment $0.00 $0.00 50.00 $0.00 $0.00
Optical Equipment $0.00 $0.00 $0.00 $0.00 $0.00
c Premise Equip $0.00 $0.00 $0.00 $0.00 50.00
Other $50.00 $0.00 $0.00 $0.00 $50.00
Adoption Project
USD 430 $1.000.00 $0.00 $0.00 $0.00 $1,000.00
USD 857 $3,000.00 $0.00 $0.00 $0.00 $3,000.00
Total: $4,175.00 $125.00 $0.00 $250.00 $3.925.00

Review the Reimbursement Form and click “Mark as Complete”.
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&2 Grant Tracking
Claim: 365917 - 008 Grant Components
Grant: 365917-Test Grant BD
Status: Editing

Program Area: Broadband Grant Program - Empower Rural lowa
Grantee Organization: Qffice of the Chief Information Officer
Program Manager: Jessica Turba

—
Components vaiew@

Complete each component of the Claim and mark it as complete. Click Submit when you are done.

General Information v 09/04/2020

Certification of Project Completion NOFA #003 v 001052020

Si y of Allowable Exp NOFA #003 v 09/08/2020

Reimbursement v 09007/2020
N

All of the Components must be complete. Click “Submit”.
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ik Claims
Claim Submitted Confirmation

You have successfully submitted your Claim numbered [001]. We have received your Claim for review.
Click here to print claim.

This screen will appear once your claim is submitted.

The Claims Payment Process
OCIO Broadband Program staff will receive notification of the claim once it is submitted by the Grantee.
When the claim is reviewed, staff will notify the grantee of an action taken. These actions could include:

1. Approval of the claim- the lowa Department of Administrative Services will issue payment.
2. Negotiation of the claim- the claim form is sent back to the Grantee for an edit.

All correspondence related to claims payment will be generated within the lowaGrants.gov grants
management system.

Negotiating Claims
The purpose of negotiating a claim is to allow the Grantee to change the claim based on OCIO staff
review.

Examples could include:

e The total requested reimbursement amount does not match the supporting documentation
provided.
e The amount requested for reimbursement does not match the grant award amount.

Once a claim is negotiated back for an edit, one or more of the claim form components will be unlocked
for editing. The status of the claim will be changed to “Correcting”. Once the Grantee resubmits the
claim, the status will change to “submitted”. OCIO staff will review the changes and determine if the
claim can be approved for payment. OCIO recommends printing a copy of your approved claim forms for
records keeping.

lowa Broadband Program Office Contact Information:
If you have questions, please email OCIO at: ociogrants@iowa.gov or call (515)-281-5503.

Attn: Jessica Turba, Special Projects Administrator
Office of the Chief Information Officer, State of lowa
200 East Grand Ave.

Des Moines, I1A 50309

31132


mailto:ociogrants@iowa.gov
https://IowaGrants.gov
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