
 
 
   

 
 
 

Division of Information Technology 

Empower Rural Iowa Broadband Grants Program 
 

Broadband, Equity, Access, and Deployment (“BEAD”) 
 
 

Core Application Instruction 
(“NOFA”) #009 

 
 
 

  



                   STATE   OF   IOWA 
 
KIM REYNOLDS, GOVERNOR                                                                               CHRIS COURNOYER, LT GOVERNOR 
 

200 E. Grand Ave, G13, Des Moines, IA 50319                          515.281.3322                                                    BROADBAND@DOM.IOWA.GOV 

 

Contents 
Downloading the Core App ......................................................... 3 
Menu Tab ........................................................................................ 5 
ESL Input Tab ................................................................................. 6 
Exhibit B Tab .................................................................................. 7 
Exhibit C Tab .................................................................................. 8 
Exhibit D Tab .................................................................................. 9 
Double Check Your Work ........................................................... 10 
Redact ............................................................................................. 10 

 
  



                   STATE   OF   IOWA 
 
KIM REYNOLDS, GOVERNOR                                                                               CHRIS COURNOYER, LT GOVERNOR 
 

200 E. Grand Ave, G13, Des Moines, IA 50319                          515.281.3322                                                    BROADBAND@DOM.IOWA.GOV 

 

The following instructions are designed to provide applicants with step-by-step guidance 
concerning completion of the Core Application Workbook (Core App). Questions concerning 
the submission of applications may be submitted to broadband@dom.iowa.gov. 

 

Downloading the Core App 

1) Go to https://dom.iowa.gov/broadband/broadband-grants/notice-funding-availability-

009  

2) Under the Program Documentation – NOFA #009 section, click on “Broadband Grants 

Core Application” to download. 

 
 

3) Open the Core App in the Microsoft Excel Desktop App as the web application does not 

function correctly with the embedded macros. 

4) When opening the Core App for the first time, ensure macros are enabled. 
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5) With the Core App open and macros enabled, you are ready to begin. First, note there 

are five tabs: Menu, ESL Input, Exhibit B, Exhibit C, and Exhibit. 

Menu Tab 

6) At the top left of the screen, you will populate the General Information section. 

 
 

7) Below, you will see instructions and a checklist to help identify that all sections are 
completed. There are hot buttons on the right to navigate directly to the other tabs. 

 

 
 
 



                   STATE   OF   IOWA 
 
KIM REYNOLDS, GOVERNOR                                                                               CHRIS COURNOYER, LT GOVERNOR 
 

200 E. Grand Ave, G13, Des Moines, IA 50319                          515.281.3322                                                    BROADBAND@DOM.IOWA.GOV 

 

ESL Input Tab 

8) Navigate to the ESL Input Tab, where you will copy/paste the map export directly to 
the cells. Ensure you paste to cell A3. 

 
 
9) With the data pasted to the ESL tab, navigate back to the menu tab and click the 

“Refresh Exhibit B with ESL Input Tab Data” button. This will run the macro to populate 
Exhibit B and other areas of the Core App with the necessary information. 
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Exhibit B Tab 

10) Navigate to the Exhibit B tab and you will find the location information, as well as a 

few other metrics populated. 

11) At the top of Exhibit B, you will see the Delivery Platform, Application Calculations, and 

Prospective Product Attributes boxes. 

 
 

12) In the Delivery Platform, select the type of infrastructure you will be utilizing to serve 

Eligible Service Locations (ESLs). 

13) For the Application Calculation section, this is auto populated, so nothing for you to do. 

14) In the Prospective Product Attributes box, relative speed is auto calculated, but you 

will need to enter the latency (in milliseconds) in which your service will run. 

15) Below, you will find the locations within your project and a yellow section where you 

will populate the maximum download and upload speeds your service will offer. Once 

populated, the Relative Speed will have auto populated. 

 
  



                   STATE   OF   IOWA 
 
KIM REYNOLDS, GOVERNOR                                                                               CHRIS COURNOYER, LT GOVERNOR 
 

200 E. Grand Ave, G13, Des Moines, IA 50319                          515.281.3322                                                    BROADBAND@DOM.IOWA.GOV 

 

Exhibit C Tab 

16) Navigate to Exhibit C where you will find a chart showing project cost and grant funds 

requested. These will auto populate as you complete Exhibit D. Next is a chart 

populated from the locations selected for your project. This informs you of the number 

of unserved vs underserved locations and the % of unserved in your project (must be 

80% or more to be considered an unserved service project). 
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17) Next you will enter the desired % of federal support to your project. This amount 

cannot exceed %75. 

 
 

Exhibit D Tab 

18) Exhibit D is where you will populate the budget for your project. You will see the 

federal support % is already populated, based on what you entered in Exhibit C. To 

populate Exhibit D, you will first select the budget category via the embedded drop-

down menu. Next, add any description as may be necessary to clarify. Finally, enter the 

cost for that budget category. Continue like this until your budget is populated. 
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Double Check Your Work 

19) With your Core App Worksheet now populated, it’s time to double check your work. Go 

over each tab to ensure accurate information was entered. Also go to the checklist on 

the Menu tab to ensure all items are listed as completed. 

 
 

Redact 

20)  If you are requesting confidentiality (this must be indicated in Exhibit G of the IA 

Grants Online application), you can redact the budgetary information in Exhibit D by 

using the Redact button, found in the Exhibit D tab. Before clicking the redact button, 

send email to broadband@dom.iowa.gov indicating you are requesting confidentiality 

and we will reply with a passcode to execute this function. 

21) With the passcode in hand, click the redact button and enter the passcode. A macro 

will run that produces a redacted PDF version of your Core App that can then be 

uploaded to the appropriate section in the IA Grants Online application. 

 
 

Please reach out to the help desk at broadband@dom.iowa.gov with any questions. 

mailto:ociogrants@iowa.gov
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